Example City SU Society Annual Risk Assessment Form
Remove the examples in red with your own data and risks assessment information

	ACTIVITIY:
(types of activities throughout the year)
	Clubbing nights 
Dinners 
Nights 
Sports Events 
	

	Assessed by
	Jane Doe

	
	
	
	Position
	President 


	Date:

	07/09/2023 TODAYS DATE



	Review Date
	Society Signature
	SU Staff Member(s) 

	07/09/2024
1 YEAR FROM DATE MADE
	ABACUS
	XXXX




     
	Hazard
	Regular activity hazard is associated with
	Those likely to be affected and how
	Current Controls that are in place now
	Risk Rating (Based on metric below)
	Additional controls required
	Person Responsible
	Date

	Overcrowding 
	Social activity 
	Attendees
	· Booking venues that are large enough. 
· Giving out the right amount of tickets 
· Actively look at capacity 
	8
	At larger venues, we will have a bouncer at front counting how many people in and out of the venue.
	Committee members- Eugene 
	07/09/23


	COVID-19
	Social activity 
	Attendees
	· Booking large enough rooms
· Face masks where required
· Hand sanitisers and wiping down surfaces
· Ventilation (open windows)
· Encouraging good hygiene 
	9
	If needed there will be a maximum amount of people allowed into the venue.
	Committee members 
	07/09/23

	Food and drink
	Social activity 
	Attendees
	· Allergic attendees have required equipment 
· Knowledge of where to get first aid help
· Identifying and labelling food ingredients
· Warning of any contamination
· Identification of dietary requirements 
· Alcohol to be clearly labelled and members to be informed
· Food to be stored correctly and used within recommended dates
	8
	Will have warning signs of allergy information
	Committee 
Members- Levine and Aimee
	07/09/23

	Trips and falls
	Social activity 
	Attendees
	· Wires to be taped down/out of the way
· Monitoring small objects to avoid hazards
· Monitoring potentially dangerous objects
· Large enough room
· Clearing objects from walkways
	12
	If large hazards, will put signs around.
	Committee members – 
Aimee
	07/09/23

	Fire
	Social activity 
	Attendees
	· Knowledge of where fire alarms are
· Knowledge of where fire assembly point is
· Fire exits clearly marked 
· Electrical equipment to be carefully handled 
· Crowd management in event of fire alarm
· Knowledge of fire alarms testing
	5
	Make sure to label where fire extinguishers are.
	Committee members- Aimee
	07/09/23




Likelihood and Severity Risk Rating Guide
Likelihood x Severity = Risk

	Likelihood
	Certain
	5
	10
	15
	20
	25

	
	Very Likely
	4
	8
	12
	16
	20

	
	Likely
	3
	6
	9
	12
	15

	
	Unlikely
	2
	4
	6
	8
	10

	
	Very Likely
	1
	2
	3
	4
	5

	
	No lost time/injury
	Minor injury/illness (7 days or less off work)
	Reportable injury (more than 7 days off work)
	Specified injury/illness/major damage (RIDDOR)
	Fatality or disabling injury/illness or catastrophic loss

	
	Severity



	Likelihood x Severity = Risk

	HIGH
	These risk are unacceptable; significant improvements in risk control are required.  The activity should halted IMMEDIATELY until risk controls are identified and implemented which reduce the risk to an acceptable level

	MEDIUM
	Control measures should be identified and implemented to reduce the risks associated with the activity or workplace so far as reasonably practical

	LOW
	Minimal control measures are required to be implemented to satisfy the level of risk.  Arrangements should be made to maintain current measures for risk control.



	
	
	



